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Tips for success: 
 

1.  ​Use the index, make your life easier! 
In the very back of most books, they’ve alphabetized the topics discussed in the 

book and they tell you exactly what page(s) the information is located on.  Using this tool 
will help you save a lot of time.  But, be sure not to confuse the glossary for the index. 

2. Books with many authors or no authors listed… what do I do? 
Books such as encyclopedias and dictionaries often don’t indicate specifically 

who the author is, because numerous people may have contributed to the article.  
Or, they list SO MANY authors, you’re not sure what to do.  If no author is given, simply 
supply the name of the publication and article.  If there are six (6) or more authors, just 
provide the first person listed and use the words “et al” after it.  
 

 
Online Resources: 

1. Open Google Chrome and navigate to the Tappan MS Media Center 
(​http://mediacentertappan.weebly.com/​).  You can access this page easily from the 
Tappan MS homepage. 

2. Locate the second menu tab at the upper left side of the media center page, titled 
“​Research​.” 

3. Hover your pointer over the menu tab and select the dropdown menu named “​Planet 
Project​.” 

4. Use the scholarly databases listed on this page to find the information you need.  Do not 
use Google or Wikipedia. 

5. Be sure cite your sources in your Research Journal. 
a. Many of the databases will include “citation tools;” click on them and they will 

create the citation for you. 
b. If you are having difficulty locating the author or publisher of an article or 

webpage, you can often find this information at the very bottom of the page. 
 
Creating a list of Works Cited: 

● At the bottom of the page, you’ll see a link to ​EasyBib.com​; this tool will generate your 
“works cited” list of resources that you’ve referenced. 

● Example Structure for citing a book:  
Last, First M. Book or ​Article Title​. City: Publisher, Year Published. 

 
Creating your brochure: 

● Use the template links located at the bottom of the Planet Project webpage to create 
your brochure. 

● Be sure to rename the template with: Your first/last name - planet name - front or back 
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